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Senate Action Required: To approve amendments to Regulation XXVI, relating to the digitisation of theses.
Background

The Library currently receives one printed copy and one electronic copy of all PhD theses that are awarded. The collection now stands at approximately 6,500 printed theses of which approximately 1,000 are also held in electronic format. The Library currently stores this collection on floor of the University’s Frederick St. building along with some other items including microforms and furniture. The University wishes to sell the Frederick St. building and are having difficulty locating alternative storage for the theses collection. It has been suggested that the theses collection is digitised and the print copies discarded in order to reduce storage space requirements. It has also been suggested that if this project can be initiated this financial year there may well be funds available. Quotations have been received and the Purchasing Office have agreed that one company is suitable. We are currently awaiting a sample digitised thesis to be delivered so that the Library can carry out appropriate quality control checks.
Implications

The project will be to digitise past volumes of theses. However it also implies that in future the Library will only retain a digital copy of all University theses. Therefore the post examination submission procedure would no longer require a print copy for the Library. It would also seem logical to withdraw the requirement for a print copy for the Departments and Schools at the same time . Thus the submission requirement would, in future, only involve the submission of an electronic copy (PDF) of a post-submission version of a PhD thesis. The soft bound print copies would still be required for examination purposes. The degree would not be awarded until it is confirmed that an electronic copy has been deposited in the Institutional Repository as is currently the case.
Procedure for the digitisation of past theses

The theses will be sent in batches to the selected supplier. They will be unbound, digitised, and the print copy securely discarded. The electronic versions will then be returned to the Library as PDF files, most likely on a hard drive, where they will be uploaded to the Institutional Repository. All open theses will be made available on open access and will be harvested by the British Library’s Ethos service which will also make them available.

Advantages of theses digitisation

1. Cost savings for the University in terms of physical storage requirements

2. Cost savings for future students in that there would be no requirement to have 2 print versions bound

3. Increased visibility for the University’s research output both via the IR and the BL’s Ethos service.

Factors to be considered

1. Considerable electronic storage space will be required to hold all the University’s theses. The Institutional Repository is currently hosted on one of the Library’s servers which has adequate space for the theses. However all the Library’s servers are being moved to IT Services as part of the i2012 project. The space requirements have been discussed with IT Services. It is assumed that back up procedures will be established as part of i2012 backups.
2. While theses are being digitised, they will be unavailable to Library users. However the supplier has indicated that they would be able to retrieve a thesis from any batch & return it to the University in special circumstances.

3. There are a few theses which contain non-print material or are by publications. It may be the case that the Library has to retain hard copies of selected theses for this reason. This will be discussed with the supplier on a title by title basis.

4. Copyright considerations have to be taken into account. Currently the British Library service digitises theses on request and have digitised nearly 1000 Loughborough theses. This is the only way for non-Loughborough members to access our theses. We then harvest the theses back into the Institutional Repository and also make them available on open access. While there is a copyright risk involved, we believe, after discussions with Charles Oppenheim and Mark Summers (the University’s former copyright officer), that it is an acceptable risk. All theses include a signed Thesis Access Form which is agreed by the author. This form includes the Author’s declaration: “I agree the following conditions:
Open access work shall be made available (in the University and externally) and reproduced as necessary at the discretion of the University Librarian or Dean of School. It may also be copied by the British Library in microfilm or other form for supply to requesting libraries or individuals, subject to an indication of intended use for non-publishing purposes in the following form, placed on the copy and on any covering document or label. 

The statement itself shall apply to ALL copies:
This copy has been supplied on the understanding that it is copyright material and that no quotation from the thesis may be published without proper acknowledgement.”
The statement beginning “This copy….” appears as a click-through pop-up when anyone tries to access a thesis in the Institutional Repository. The IR also has a take-down policy so that if anyone should complain, we can immediately withdraw the thesis and investigate. It would not be possible to contact all authors of past theses requesting permission to make them available on the Internet. The author has also signed a certificate of originality which along with the take-down policy should provide some cover for any non-cleared third party copyright material included in a thesis.
5. There is also an option to make theses closed access. This would be, and is currently, the case with any theses that are restricted access. It would also be the case for any submission by publication. Any thesis on closed access is not included in the British Library’s Ethos service. Anyone with permission to view a restricted thesis would have to view it on a pc within the Library under supervision. 

